How to make vour first order ?

Warning: This example concerns the productivity pack START, concerning the basic,
plus and plus self-service packs, the titles will therefore be different: PPBASIC,
PPPLUS, PPPLUSLS.

To order your PPSTART:

1.create an entity (your customer): in the left column, go to entity management => list
of entities => Add New

2. order: in the left column, go to billing, then choose the entity you just created =>
continue.
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Step 1= Select entity

choose an existing entity :
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3. Choose your PPSTART: Scroll down the screen until the productivity packs arrive,
then choose your PPSTART by adding in quantity: 1. => go down to the bottom and
click on Continue Order.
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Pack Liberty 20000 Crédits 0 1600€
Pack Liberty 40000 Credits ]
Pack Liberty 80000 Crédits o
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Product Code Procuct Name Quanty Uaitprice

PRETART Productivity Pack Start E—— 00/ deviee
J— Productivity Pack Start (Try & Buy 1 Month) 08 device

J— Productivity Pack Basic B 2008 7 device
p—_— Productivity Pack Plus | 3008/ device
—_— Productivity Pack Plus - Libre Service 3 S00€ / device
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PPSTART2BASIC Productivity Pack Start 10 Basic | 100€ / device
PRSTARTIELIS Productivity Pack Start to Plus o 2006 / device
Productivity Pack Basic to Plus ] 100€ / device
y Pack Plus to Plus Libre Service o 2008 / device
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4. Fill in the contact fields: billing, the person placing the order; sales, your ITC (for
example). Go down to the bottom, check the 2 boxes and confirm your order.
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Step 1 > Select entity Step 2 > Select your pack Step 3 - Valid your order
Billing Manager - Order <
Order Summary
Lic Company Name LLEUL
| O |
Rue des haud'oignons 45
7a50-Hulsaignies (Belgium)
BE123435
Product Name Quantity Uit price
Platform Access (by customer) - For Discovery Pack 0
[ Platform Access (by customer) - For Liberty Pack 0 200¢
WAPDSIGN200 Pack Discovery Eslgn 200 signatures 0 o
Pack Discovery Esign 500 signatures o
Pack Discovery Esign 1000 signatures o
Pack Liberty Esign 2500 signatures 0
Pack Liberty Esign 5000 signatures 0
Pack Liberty Esign 10000 signatures a
Pack Discovery conversion 2000 crédits °
Pack Liberty conversion 20000 crédits 0
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5. Here, you have just made your first order on our platform.



